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PRIVATE AND CONFIDENTIAL

Case Reference: 1234X
Report of an investigation under Section 59 of the Local Government Act 2000 by EITHER [insert monitoring officer name], Monitoring Officer of [insert authority name] OR [insert investigator name] appointed by monitoring officer for [insert authority name] into an allegation concerning [insert subject member name].
DATE:  [insert date]
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1 Executive summary

1.1 [Insert summary of allegation]

1.2 [Insert summary of Investigation outcome] 

2 [Insert member’s name]’s official details
2.1 [Insert member’s name] was elected to office on [insert date] for a term of [insert number] years. [nsert member’s name is also a member of the following other relevant authorities: insert authority names].

2.2 [Insert member’s name] currently serves on the following committees: [insert committee names] and has also served on [insert committee names] committees in recent years.

2.3 [If no longer a member, state how the period of office ceased]

2.4 [Insert member’s name] gave a written undertaking to observe the Code of Conduct on [insert date].

2.5 [Insert member’s name] has received the following training on the Code of Conduct [insert training details].

3 The relevant legislation and protocols
3.1 The council has adopted a Code of Conduct in which the following paragraph[s] is/are included:
· [insert included paragraph]

· [insert included paragraph]

· [insert included paragraph]

· [insert included paragraph]

4 The evidence gathered 

4.1 I have taken account of oral evidence from [insert evidence details] 
4.2 I have also taken account of documentary evidence obtained from [insert evidence details]
5 Summary of the material facts
5.1 [Insert summary]
6 [Insert member’s name]’s additional submissions
6.1 [Insert submissions]
7 Reasoning as to whether there have been failures to comply with the Code of Conduct

7.1 [Insert reasoning]
8 Finding
8.1 [Insert finding]
Appendix A

[When printed, insert a copy of the schedule of evidence (appendix 9 of this toolkit) here.] 
Appendix B

Chronology of events
· [insert event]

· [insert event]
· [insert event]
· [insert event]
· [insert event]
